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Web browsing course notes
Tabs
At the top of the browser window, you will see the name of the web sites(s) that you have open. Each site is open in its own “tab”. Click on the name to view that site. To the right is a “+” symbol. Click on this to open a new tab so that you can open another web site.
Toolbar
Below the list of tabs (web sites), there are a number of useful controls:
· Back: Go back to the previous page or web site that was being displayed.
· Forward: If you have just clicked Back, you can click Forward to go to the page/web site you were previously displaying.
· Reload/Refresh: Click this to reload the current web page.
· URL of current web page being displayed in tab (this is the address bar).
· On the right, three dots or three lines: Click this to display the browser menu.
Zoom 
It is possible to make the web page larger. Open the browser menu and play with the zoom settings. To the right of the web page URL, either a magnifier icon or the zoom level will appear. You can click on this to change the zoom level or reset it back to 100%.
Cookies
Cookies are small files that a web site stores on your computer. They enable the site to remember your preferences, mainly about advertising, whether you are logged in to that site, etc. They may enable an advertiser to track you across web sites and build a bigger profile of you. Always think before accepting cookies and aim to enable only those cookies you are happy with.
Searching
If necessary, open a new tab. Click in the address bar and type your search text. Phrase it as a question or type in key words that you want to search for. More is not always better but type enough to narrow down your search.
In Edge, the default search engine is Bing. Firefox and Chrome default to Google.
If you are logged into Google, Google Search will return results that are more relevant to you. To sign into Google, go to https://www.google.com and click the Sign In button top right.
History
I have already mentioned the Forward and Back buttons. Click and hold down the mouse button until a list appears of the previous web pages you have visited. Release the mouse button then click on the page you want to go to.
You can see more browsing history in the browser menu. You can open a web page directly from your browsing history, going back months.
Open in new tab
So far, you have been using the left button on the mouse (or touchpad). 
Open a web page (eg https://bbc.co.uk) and find a link on it. Right click on the link and a pop-up menu appears. The top two options are “Open Link in New Tab” and “Open Link in New Window”. If you select the first option, a new tab will open in your browser window and the linked web page will be displayed there. If you select the second option, a second browser window will be opened and the linked web page displayed there (look on the task bar at the bottom of the screen to see the two browser windows).
Checking a link URL
Find a link on a web page and position your mouse on top of it (often links change appearance when you do this). In the bottom left corner of the browser page, you will see a small pop-up which shows the address that the link points to. This is a handy way to check that the link will not open a “dodgy” web site.
Accounts
You can log into an account in your browser. If you do, your browser settings (browsing history etc) are saved in the cloud. This has two advantages: when you get a new PC and log into the browser again, all your old settings are imported for you; and if you use the same browser on other devices (such as your phone), your settings are sync’ed across them.
Edge automatically uses your Microsoft account and there is nothing further to do. 
If you have an Android mobile phone, Chrome can use your Google account. Firefox require you to create a separate Mozilla account. 
On the top right of the toolbar, there is an icon of a person (or letter). Click on it and then select “Sign in to sync” or “Turn on Sync”. At this point, you can either create a new account or sign in to your existing account.
Bookmarks
You can bookmark an open web page to make it easier to find again. Bookmarks are stored in your browser in a hierarchical fashion (like folders). (Edge calls these favourites, but I will refer to bookmarks.)
When a web page is open in the browser, you will see a star icon to the right of the page URL. If the page is already bookmarked, the star will be solid, otherwise it is just an outline.
Click on the star and a pop-up appears. Here you can change the name of the bookmark (perhaps to shorten it) and also where it will be stored in the bookmark hierarchy. There is a special location for storing bookmarks called the Bookmarks Toolbar.
Bookmark the currently displayed web page and make sure it is stored in the Bookmarks Toolbar. It will now appear at the top of the browser window just below the main toolbar. This area is the bookmarks toolbar. Clicking on the bookmark will open that web page. Right click on the bookmark to get more options.
To manage all of your bookmarks, go to the browser menu and select Bookmarks. From here you can look through all your bookmarks, open the associated web page, create new “folders” for your bookmarks, delete bookmarks, etc.
Print
To print a web page, open the browser menu then click on Print. A (large) pop-up appears where you can adjust the print settings and see what will be printed. The printed version of the web page will not be exactly the same as what you see on the screen.
Remember that you can always select “Microsoft print to PDF” as the printer to get a PDF version of the web page for your records. This is very useful for order receipts, for example.
Delete site data
Site data includes cookies, cached web pages and other things. 
Edge: Open the browser menu, click on “Settings” then “Privacy, search and services” then “Clear browsing data now” under the “Delete browsing data” heading. A pop-up will appear.
Firefox: Open the browser menu, click on “Settings” then “Privacy & Security” on the left then “Clear Data…” under the “Cookies and Site Data” heading. A pop-up will appear.
Chrome: Open the browser menu, click on “Delete browsing data”. A pop-up will appear (in a new tab).
In the pop-up, there are various options where you can decide what to delete, going back a specified amount of time. (Remember: if you delete the cookies for a site, you will have to log in to it again.)
Password manager
The browser includes a password manager feature which will remember the username and passwords for sites that you visit. This data is kept securely within the browser account (and is sync’ed to other devices where you use the same browser).
When you enter your username and password the first time for a web site, the browser will ask whether you want it to save it. If you do, it will automatically fill it in the next time for you.
To see what passwords you have stored, open the browser menu. In Chrome and Firefox, select the Passwords option. In Edge, click on Settings then Profiles then Microsoft Wallet then Passwords.
It is much more secure to use a password manager than to re-use passwords or to use passwords that are easy to guess.
Right click
If you right-click in a web page, you will get a pop-up. The default pop-up presents various options which you may find useful. Some web pages define their own behaviour for a right-click.
Private/InPrivate/Incognito mode
If you open a web page in this mode, the page does not have access to existing cookies and, when you close the browser window, the cookies and other site data are deleted.
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