u 3 a Bishop's Cladwe

Role Description: Web Administrator
The Role:

The Web Administrator will:

Be responsible for managing, maintaining, and improving the Bishops Cleeve u3a website,
ensuring it remains secure, up to date, functional and user friendly.

Key Tasks:

Maintain and improve the website, keeping notices and events up to date.

Liaise with Committee Members and Group Leaders to ensure that the website contains
relevant and up-to-date information.

Provide access and editing rights to the website for those who require it.
Provide any necessary training or assistance to website users.

Be the point of contact for SiteWorks (the u3a volunteers who provide WordPress websites to
u3as).

Be the point of contact for Namesco (the domain registration provider) and ensure that all
invoices received from them are paid in a timely fashion.
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